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1. Purpose and Philosophy 
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The Islamic College of Melbourne (ICOM) is committed to academic integrity as a foundational 
principle of teaching, learning and assessment across all pathways — Mainstream, SAP, 
DEEP, VCE, VCE VM and the IB Diploma Programme. This policy makes ICOM's philosophy 
clear and aligns with the IB Academic Integrity Policy (updated February 2026), the VCAA 
Administrative Handbook 2026, and the ICOM Teaching and Learning Policy 2026. 

Academic integrity at ICOM is not only a compliance matter; it is an ethical commitment 
grounded in the IB Learner Profile and the Islamic values that shape our College: amānah 
(trust), ʿadālah (justice), ḥayā' (dignity) and ḥifẓ al-nafs (preservation of moral self). Every 
member of our community is expected to act honestly, fairly and responsibly, and to protect 
the validity of assessment outcomes for every student. 

Academic integrity is an ethical choice. At ICOM, it is also an expression 
of our faith and values. 

2. Scope 
This policy applies to all students in Years 7–12, across every ICOM pathway. It applies to all 
staff involved in teaching, assessment, invigilation, or support, and to parents and legal 
guardians of ICOM students. It governs: 

• all internal and external assessment submitted at ICOM (SACs, SATs, NAPLAN, GAT, 
coursework, Internal Assessments, Extended Essays, TOK essays and all 
examinations); 

• conduct before, during and after any examination or assessment, including online and 
digital assessments; 

• behaviour on social media and messaging platforms where it affects assessment 
integrity; 

• the use of generative AI and other digital tools in student work. 

3. Key Definitions 
Academic integrity is a guiding principle in education — a choice to act in a responsible way 
so that others can have trust in us. It is the foundation for ethical decision-making in the 
production of legitimate, authentic and honest scholarly work. 

Student academic misconduct is deliberate or inadvertent behaviour that has the potential 
to result in the student, or anyone else, gaining an unfair advantage in one or more 
components of assessment. It includes behaviour that disadvantages another student, and 
any act threatening the integrity of examinations — before, during or after — whether in school, 
out of school, or online. 

School maladministration is an action by the school or an individual associated with it that 
infringes IB or VCAA rules and regulations and potentially threatens the integrity of 
examinations and assessments. 
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Plagiarism is the representation, intentionally or unintentionally, of the ideas, words or work 
of another person — including translated material and AI-generated content — without proper, 
clear and explicit acknowledgement. 

Collusion is supporting another student's academic misconduct, for example by allowing 
one's own work to be copied or submitted by another. 

Balance of probabilities is the standard used where evidence beyond reasonable doubt is 
unavailable — the decision-maker is satisfied an event is more likely than not to have 
occurred. 

4. The Five Fundamentals of Academic Integrity 
ICOM upholds the IB's five fundamentals of academic integrity and frames them within our 
Islamic values, so that students understand integrity as both an academic expectation and a 
moral duty. 

Fundamental IB Definition ICOM Islamic Values Framing 

Honesty Truthfulness in all academic work and 
communication. Ṣidq — truthfulness as a moral duty. 

Trust A climate where teachers, students and 
families rely on each other's word. 

Amānah — work entrusted to us must 
be returned faithfully. 

Fairness Every student is assessed on equal 
terms. 

ʿAdālah — justice that gives each their 
due. 

Respect Honouring the ideas, work and dignity 
of others. 

Ḥayā' — dignity in how we treat 
knowledge and people. 

Responsibility Accepting accountability for one's own 
learning and conduct. 

Ḥifẓ al-nafs — guarding one's integrity 
and moral self. 

 

 

 

 

 

 

 

 

5. The IB Learner Profile 
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The IB Learner Profile describes the attributes valued by IB World Schools. Being principled 
— acting with integrity and honesty — is central to this policy. Every attribute supports a culture 
of academic integrity. 

Attribute Description 

Inquirers We nurture our curiosity, developing skills for inquiry and research. 

Knowledgeable We develop and use conceptual understanding, exploring knowledge 
across a range of disciplines. 

Thinkers We use critical and creative thinking skills to analyse and take responsible 
action on complex problems. 

Communicators We express ourselves confidently and creatively and collaborate effectively. 

Principled We act with integrity and honesty, with a strong sense of fairness and 
justice. 

Open-minded We critically appreciate our own cultures and personal histories, as well as 
the values and traditions of others. 

Caring We show empathy, compassion and respect, and commit to service. 

Risk-takers We approach uncertainty with forethought and determination and are 
resilient in the face of challenges. 

Balanced We understand the importance of balancing different aspects of our lives to 
achieve well-being. 

Reflective We thoughtfully consider the world and our own ideas and experience to 
support learning and personal development. 

 

 

 

 

 

 

 

 

 

 

 

 

6. Rights and Responsibilities of the School Community 
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Academic integrity is a shared responsibility. The following tables describe the rights and 
responsibilities of each group, in line with IB expectations and ICOM's internal accountabilities. 

6.1 School Leadership Team 

Rights Responsibilities 

• To be supported by trained IB and VCAA 
compliance staff 

• To receive accurate and timely reports of 
alleged misconduct or maladministration 

• To expect full cooperation from all staff 
during investigations 

• Set the ethical culture of the College and 
model principled behaviour 

• Ensure this policy is implemented, 
communicated and reviewed every two 
years 

• Ensure adequate professional development, 
resources and time for academic integrity 
education 

• Maintain records of cases for precedent, 
consistency and future reference 

• Authorise sanctions and safeguard fairness 
across all pathways 

 

6.2 Director of Teaching and Learning (DoTL) and IB DP Coordinator 

Rights Responsibilities 

• To be consulted on any case affecting IB 
DP, VCE or VCE VM assessment 

• To act as pedagogical leader across all 
academic integrity matters 

• Act as the designated person for academic 
integrity across the College 

• Provide staff induction and professional 
development on academic integrity and AI 
tools 

• Coordinate investigations and communicate 
with the IB, VCAA and VRQA as required 

• Ensure policies are accessible on 
ManageBac, SEQTA and the ICOM website 

• Maintain the review schedule and update 
the policy in response to IB/VCAA changes 

• Declare and manage any real or apparent 
conflicts of interest 

 

6.3 Heads of Faculty (HOFs) and Heads of Teaching and Learning (HOTLs) 

Rights Responsibilities 

• To receive clear guidelines and training to 
enact this policy in their faculty 

• To access support when managing complex 
or contested cases 

• Embed academic integrity teaching into the 
faculty scope and sequence 

• Moderate internal assessment to detect 
patterns of collusion or plagiarism 

• Support teachers to design authentic, non-
templated assessment tasks 
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Rights Responsibilities 

• Report suspected misconduct to the DoTL 
or IB DP Coordinator without delay 

 

6.4 Teaching and Non-Teaching Staff 

Rights Responsibilities 

• To be provided with subject guides, 
exemplars and training 

• To be supported when raising concerns 
about student work or examination conduct 

• To be treated with procedural fairness if 
they are subject to investigation 

• Model academic integrity in all lesson 
planning, marking and communication 

• Teach citing, referencing and ethical use of 
sources progressively from Year 7 

• Monitor student work development and 
keep drafts and records for three years 

• Adhere to subject guide limits on feedback 
(single-draft feedback for IB IAs) 

• Authenticate student work honestly and 
report any doubts to the DP Coordinator 

• Follow Conduct of Examinations 
instructions strictly; never assist students 
during an examination 

• Store examination materials securely as per 
the IB Secure Storage booklet 

 

6.5 Students 

Rights Responsibilities 

• To receive age-appropriate teaching of 
academic integrity skills 

• To be presented with clear expectations 
and deadlines 

• To be heard through a fair investigation if an 
allegation is made 

• To receive feedback that supports their 
learning 

• Produce authentic work that reflects their 
own effort 

• Acknowledge all sources — text, images, 
data, code and AI tools 

• Submit work by published deadlines and 
manage time effectively 

• Refuse non-permitted assistance from 
peers, tutors, family or essay services 

• Follow the 24-hour rule: do not discuss or 
share examination content for 24 hours 
after the exam 

• Report any suspected misconduct to a 
teacher, HOF or the IB DP Coordinator 

• Sign the ICOM Authenticity of Work Form 
for every internal assessment 

• Behave respectfully online; social media 
posts about assessments may constitute 
misconduct 
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6.6 Parents and Legal Guardians 

Rights Responsibilities 

• To be informed of this policy at enrolment 
and at parent information evenings 

• To be consulted if their child is subject to an 
academic integrity investigation 

• Support their child in planning manageable 
workloads 

• Discuss and model integrity at home — do 
not edit, rewrite or commission their child's 
work 

• Monitor any external tutor to ensure the 
tutor's assistance is within IB/VCAA rules 

• Report any suspected misconduct or 
maladministration to the College 

• Provide only genuine evidence when 
requesting inclusive access arrangements 

 

6.7 Librarian and Learning Support Staff 

Rights Responsibilities 

• To be included in academic integrity 
professional development 

• Teach research and information literacy 
skills across all year levels 

• Support citing and referencing using ICOM's 
agreed styles (Harvard for DP; MLA where 
specified) 

• Maintain Turnitin and guide staff and 
students in its ethical use 

• Curate authoritative databases and 
discourage low-quality sources 

 

 

 

7. Teaching Academic Integrity at ICOM 
Academic integrity is taught progressively from Year 7 and reinforced throughout senior 
school. Teaching is embedded — not a one-off session — and is age-appropriate. 

7.1 Whole-School Programme 
• Years 7–8: introduction to honesty, acknowledging sources, note-taking and 

paraphrasing. 

• Years 9–10: research skills, Harvard referencing, ethical use of the internet and social 
media. 
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• VCE, VCE VM and IB DP: SAC/SAT authentication rules, IB subject guide 
expectations, ethical AI use, exam conduct, and the EE/TOK/IA authenticity declaration 
process. 

7.2 Mandatory IB DP Sessions 
All IB DP Year 1 students attend structured sessions covering: 

• the IB Learner Profile and the five fundamentals of academic integrity; 

• what constitutes student academic misconduct, including plagiarism, collusion, 
duplication, falsification and inappropriate AI use; 

• the 24-hour rule and responsible social media use; 

• Harvard referencing and effective citing; 

• Turnitin use and interpretation of similarity reports; 

• the EE, TOK and IA authenticity declaration process via ManageBac. 

8. The Ethical Use of Artificial Intelligence Tools 
ICOM follows the IB position (Academic Integrity Policy, Appendix 6) that AI tools are not 
banned; they are to be used ethically. Students must understand that any AI-generated text, 
image, graph or other content included in their work must be clearly credited. 

8.1 Rules for Students Using AI Tools 
1. If you use text or any other product generated by an AI tool — by copying, 

paraphrasing or modifying it — you must reference the tool in the body of your work 
and include it in your bibliography. 

2. In-text citations must use Harvard style (for DP) and include quotation marks, the AI 
tool used, the prompt given, and the date the content was generated. 

3. Treat AI outputs as you would any other source: verify the information, note the 
inherent bias in the model's training, and use AI outputs to support — not replace — 
your own thinking. 

4. AI-generated content submitted as your own, without acknowledgement, is academic 
misconduct and will be treated as plagiarism. 

8.2 Language Tools 
• Spell-checkers and non-generative grammar checkers are permitted where spelling, 

punctuation and grammar are not assessed. 

• In language acquisition subjects (IB ab initio and Language B), where language 
accuracy is assessed, generative grammar-rewriting tools are not permitted. 

• Students may not write in one language and use translation software to produce the 
submitted version in another language. 

8.3 Teacher Authentication and AI 
When a teacher checks the authentication box, they confirm that they have seen the work 
develop over time, that the student can explain the work, and that the quality matches what 
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the student is capable of producing. If a teacher is not convinced a submitted piece is the 
student's own — including where AI-generated content is suspected — the work must not be 
submitted to the IB. 

9. Categories of Student Academic Misconduct 
The following is indicative, not exhaustive, and aligns with IB Appendix 2 and the VCAA 
Administrative Handbook. 

9.1 In Coursework and Internal Assessment 
• Plagiarism — including translated material and AI-generated content without citation. 

• Collusion — submitting work that is substantively shared with another student without 
authorisation. 

• Duplication — submitting the same or substantially the same work for two different 
assessment components. 

• Falsification or fabrication of data in research-based work (e.g. IB Sciences IAs). 

• Submitting work commissioned from, or heavily edited by, a third party (including 
parents, siblings, tutors, essay mills or AI). 

• Inclusion of offensive, obscene or discriminatory content. 

9.2 During Examinations (SACs, SATs, GAT, IB Papers) 
• Possessing unauthorised material (notes, phones, smart-watches, smart-glasses, 

unapproved calculators or dictionaries). 

• Exchanging, passing, obtaining or receiving information during an examination. 

• Removing secure examination materials. 

• Impersonating another student. 

• Disruptive or threatening behaviour towards invigilators or peers. 

9.3 Conduct That Threatens Assessment Integrity 
• Gaining or attempting to gain access to exam content before the scheduled time. 

• Sharing examination content within the 24-hour period after an examination. 

• Failing to report an incident of academic misconduct that a student is aware of. 

10. Penalties for Student Academic Misconduct 
Penalties are applied proportionately. Final decisions on IB DP matters rest with the IB Final 
Award Committee; ICOM internal sanctions are determined by the Head of Senior Secondary 
in consultation with the IB DP Coordinator and DoTL. The four penalty levels below mirror the 
IB Academic Integrity Policy. 
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Level Penalty Description Examples 

Level 1 Warning letter 
Minor infringement; 
learning-focused 
response 

Student collusion showing close 
similarity; minor inappropriate 
content; voluntary surrender of 
unauthorised material within 10 
minutes 

Level 2 Zero marks for the 
component 

Moderate infringement; 
targeted consequence 

Plagiarism of 40–50 consecutive 
words without citation; possession 
of unauthorised material with no 
evidence of use; heavily third-
party-edited work 

Level 3a No grade for the 
subject 

Serious infringement 
affecting the subject 

Plagiarism of 51+ words; 
unauthorised material used in the 
exam; sharing exam content within 
24 hours; duplication of whole 
work across subjects 

Level 3b No grade for parallel 
subjects 

Very serious 
infringement affecting 
other students 

Assisting another student to cheat; 
impersonation; providing third-
party services to peers; failing to 
report misconduct 

 

Additional sanctions. For repeated, multiple or very serious offences, the IB may apply a 
change in registration category (DP students moving to 'course' category), or permanent 
disqualification. ICOM internal sanctions may include reprimand, suspension, or removal from 
the IB DP cohort, and will be recorded in the student's file. 

11. School Maladministration 
ICOM acknowledges that staff — whether intentionally or through well-meaning error — can 
commit maladministration. Examples include over-editing of IA drafts, templating of tasks, 
unauthorised additional time in examinations, breach of secure storage, and misrepresenting 
language proficiency or access arrangements. 

Staff who suspect maladministration — by themselves, a colleague, or by the College — must 
report it to the DoTL or Head of Senior Secondary immediately. The IB is notified of any breach 
affecting IB DP assessment in accordance with Article 5 of the Rules for IB World Schools. 
Retaliation against staff or students who report maladministration in good faith is prohibited. 

 

12. Procedures for Reporting and Investigating 

12.1 Reporting a Suspected Breach 
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5. Any staff member who suspects academic misconduct or maladministration notifies the 
IB DP Coordinator (for DP matters) or the Head of Senior Secondary (for VCE, VCE 
VM and Mainstream matters) in writing within 24 hours. 

6. The DoTL is informed and records the case in the Academic Integrity Register. 

7. Where an IB examination or assessment is affected, ICOM notifies the IB within 24 
hours via the IB programme coordinator. 

12.2 Investigation 
Investigations at ICOM follow the principles of the IB Academic Integrity Policy: they are 
transparent, impartial, discreet and based on the evidence. 

8. The student is informed in writing of the allegation, the possible outcomes and the date 
of their interview, with a minimum of 24 hours' notice. 

9. The student has the right to be accompanied by a parent, legal guardian, teacher, 
welfare coordinator, or student leader (for support, not advocacy). 

10. The student is invited to provide a written statement and to respond during interview. 

11. Statements are collected from any relevant teachers, invigilators and the student using 
the IB-aligned ICOM statement forms. 

12. A panel chaired by the Head of Senior Secondary (with the IB DP Coordinator and a 
subject teacher) reviews the evidence. 

13. Where evidence is inconclusive, the panel decides on the balance of probabilities, 
consulting a subject-matter expert where needed. 

12.3 Evidence That May Be Collected 
• Drafts, plans and authentication records showing development of the work. 

• Turnitin similarity reports. 

• Comparable work by other students. 

• Source documents from which unacknowledged content was obtained. 

• Records of attendance and deadline compliance. 

• Confiscated materials from an examination. 

• A summary of the teacher's professional judgement on authenticity. 

12.4 Outcomes and Notification 
The student and their parents or legal guardians are notified in writing of the panel's decision, 
the penalty, and the right of appeal within 14 days of the decision being made. 

 

13. Authentication of Student Work — Staff Procedures 
Staff at ICOM are responsible for enacting precautions that make authentication reliable: 
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• Regular monitoring of drafts and in-class development of IAs, EEs, TOK essays and 
VCE SATs. 

• Keeping dated electronic copies of student drafts for three years (SEQTA and 
ManageBac). 

• Rotating IA topics year-on-year to prevent reuse of prior cohort work. 

• Cross-marking and internal moderation where multiple classes are offered for a subject. 

• Running final internal assessment through Turnitin before submission. 

• Requiring the ICOM Authenticity of Work Form, signed by both student and teacher, for 
every internal assessment. 

• Following IB subject guide limits on feedback — teachers provide marginal comments 
on one draft only, not multiple rounds of editing. 

Where authenticity cannot be established, the teacher must not sign the authentication 
form. The matter is referred to the IB DP Coordinator or Head of Senior Secondary for 
investigation before submission. 

14. Student Right of Appeal 
A student has the right to appeal an ICOM decision within 14 days of written notification. The 
appeal is lodged in writing with the Principal and must respond in detail to the alleged breach. 

14.1 Appeal Panel 
The Appeal Panel consists of: 

• the Principal (or nominee) as Chair; 

• the IB DP Coordinator; 

• a teacher nominated by the student; 

• a subject coordinator or subject teacher (for authenticity matters). 

The student is given written notice of the appeal hearing (at least 24 hours) and may be 
accompanied by a support person. The decision of the Appeal Panel is final at College level. 

14.2 External Appeals 
• IB DP students may lodge appeals with the IB in accordance with IB appeals 

procedures. An IB appeal is only considered if the IB has failed to follow its processes 
or if new evidence emerges. 

• VCE and VCE VM students may lodge appeals with the VCAA in accordance with the 
VCAA Administrative Handbook. 

 

15. Communication, Review and Records 

15.1 Communication 
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This policy is published on the ICOM website, in the Staff Handbook, the Student Handbook, 
on ManageBac (for IB DP) and SEQTA. It is explained at Year 7 induction, at VCE and IB 
information evenings, and at parent briefings. New staff receive academic integrity training 
during induction. 

15.2 Review Process 
This policy is reviewed every two years by the DoTL in consultation with the IB DP Coordinator, 
Heads of Faculty, a student representative and a parent representative. It is also reviewed 
immediately whenever the IB or VCAA updates their rules. Review dates are recorded on the 
cover page. 

15.3 Records 
The Academic Integrity Register is maintained by the DoTL. It records each reported case, 
the investigation outcome, the penalty applied, and any follow-up action, for a period of seven 
years. 
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